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Converting PDF Documents to Word,
WordPerfect or Text Using OmniPage Professional

Using Scansoft OmniPage Professional, you can
convert PDF documents to Word, WordPerfect
or text documents.

Note: The quality of the converted document is
dependent on the quality of the PDF document.

1. To open Scansoft OmniPage
Professional, click on Start, All Programs,
Scansoft OmniPage Pro, OmniPage Pro.

The program opens to the Document
Manager Screen.
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2. Click the button.
In the Load File Image window that appears,
you will be prompted to select the PDF
document that you want to convert.
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3. Select the PDF document you want to
convert and click OK for the conversion
process to begin.

4. When the OCR Proofreader window
appears, click Document Ready.
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5. When Image Not Available appears in
the window under Document Ready, click
Close.

When the document conversion is complete
you will be prompted to save the newly
converted document to a file.

Page 1 of 2 May 2006



Save to File

Loak jn ‘ |3 Operating Procedures

Ny

£¢)

My Recent
Documents

Desktop

My D ocuments
-
g
bty Computer
9
My Network
Flaces

D lUNTVERSITYOF

SCHOOL OF LAW
INFORMATION TECHNOLOGY

BIX

x| e @ ek E-

[0 Camera B Creating Charts and Graphics in Excel 2003.doc 9| Hew Deskrop oy

IC3Instructional Dacs 1 pial-Up Instructions dac Outlook screen:|
E)Mac Docs B pial-Up Seresnshats. dac [ outlook web Ac
IE3)MS Training Course Qref ] parumentation Template doc 8] Text on Mew O
I Outlook B porumentation Templats_FacTech.dac ] Tt virhats New|
I PowerPoint 5 praft_DeskTap Primers.dac 98 sing Spybot e

) Using ws_fep.de|
B Using_Ad_Awar|
1 win_disk_erase,|
I@]Wmaless Canes ‘
Iﬂ_]ngu\de‘doc

ICUM Files

B adt-Aware and Spybot FAG.doc
51 adobe_Creating a POF.doc
l@]CIass Email Lists,doc

8] CLIPMATE _SUMMARY . dac

@Ed\ting PDF Dacurents with ADOEE.doc
B Geeting started word2000, doc

B Getting started excslz000.doc
l@Jgettw’\g started excel2002.doc
lﬂ_]gett\ng started powerpaint2000.doc
] getting started word2002.doc

B Infrasupra Updates.doc

lﬁl]Mod\Fy\ng PDF Documents dac

@New Deskiop Apps.doc

B Combining Multiple PDF Documents. doc
5] Creating 2 PDF2.doc

@Craatlng & PDF in Word,dac
ﬂ_]creatinq a PDF.doc

T = 2
File name: ‘PDF to Text Conversion Instuctions Lj
Save as + Text " Image ™ Multiple Cancel
Files of type: | Microsolt Wiord 2000, %P [*.doc) =l

[~ Save and Launch

Converler Dptions

LEomatting level: ‘F\nwing Fage j
File gptions: JEIEHIE one file for all pages j
Page range: JAII pages j

10.

11.

12.

Select the folder where you want to save
the converted document.

Next to File Name, type the name for
the converted document.

Next to Save As, make sure Text has
been chosen.

Next to Files of Type, select to save the
file as Word, WordPerfect, Text, Excel
etc.

Next to File Options, make sure Create
One File for All Pages has been chosen.

Next to Page Range, make sure All
Pages has been chosen.

Click OK.
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13. In the Document Manager Window,
look in the Status column at the far left
hand side of the screen. Under Status
all pages should show Saved as the
status.
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14. When Status shows Saved for all pages
listed in the Document Manager
window the document has been
converted and saved. You can now view
your converted document.

15. Close OmniPage Professional.

16. Open your Word or WordPerfect
document as you normally would.

NOTE: In most cases some degree of
clean up editing to the converted document
will be required. The quality of the
converted document is dependent on the
quality of the PDF document from which it
was converted. Results will vary from
document to document.
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