Online Faculty Evaluation Tutorial for Students

Completing the online faculty evaluation is an easy process. First, you must log on
to the MyUM site at http://www.myum.miami.edu
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Once you have entered in your login credentials, you will be directed to the MyUM
main page. Click on the Student tab on the MyUM toolbar and choose Academic
from the sub-menu as shown below.
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After clicking on the Academic link, you will be directed to the Student Academic
page. Under Course Registration Information on the top center orange banner,
click on the “Submit an Instructor Evaluation Online” link. This will open a
new browser window that takes you to the Faculty Evaluation site.
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Once evaluations are made available, click on the surveys text link in the upper
right corner and select available surveys.
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Click on the Open Survey button next to the evaluation you wish to complete and
take the survey.
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Click the 'Open Survey' button to view a survey guestionnaire. Buttons with green pages indicate you have begun completing the survey, but have not

finished.
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You can save an evaluation and return to it at a later time by clicking the Save
Progress button. When you have completed your survey(s), you will see a window
similar to this one
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If you should require assistance while filling out the evaluation, click on the Help
link in the upper right corner and choose Site Features.



